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APPLICATION FOR RECORDS RETENTION SCHEDULE 

For instrunions on completing this form contact DHR Rec~rds Marwwment Unit, 47 Triniw Avenue, Atlanta, Georgia 
30334. Phone - (404) 656-4976 GIST: 2214983 

T+mhon Number 

Payrol l  Unit  - Room 522-S 
47 T r i n i t y  Ave. S.W. 
Atlanta ,  Georgia 30303 

g,y&Q&-&~-.L ~~ ~~ 

, Asrior. Requested 
a. D Establish Rmntion Sshduk; mcQrd will mnthw m .ecumuh. 
b. 0 ~irpae oi m%nt uwmubtion; no funhr aaumubticn ~ticlpnsd. 
c. O*rmndAppiiutionNo. ChsckOn: 0 Change; 0 super&; a Void 
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, D.aefzr isr  6. Resordr~.rior~itb b / & d b y v u & u r r d l n d f k a ; ~ ~ n t ~  

~. 
memberahip number, percent  of t h e  workedj month ;nd year ,  monthly sa l a ry ,  monthly . -  ~~ ::. 

type of a c t i v i t y  administered by DHR, with disbursement c l a s s i f i c n t i o n s -  as required 
by the  S t a t e  Auditor and the  var ious  Federal  agencies.  

The Payro l l  Unit  is respons ib le  for the  estab1ishmeat, modif icat ion or terminat ion 
of employee payro l l  checks; and the recording, procesoing, r epor t ing  and maintaining 
of  employment wages, withholdingr ,  and r e l a t e d  information required by Federal ,  
S t a t e  and Local agencier.  
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. ~ . a d s  S r e r  w l p t i o n  n u  fa). ontsinr the followinp documenti Imdude tom, numbwind titbs, ~ M Y ] :  A& Pmples of the f,te 

h m e n t r  relating to l i s t i n g  each employee's re t i rement  s a l a r y  and con t r ibu t ion  amount 
on a monthly b a r i s  

Included are Form PD-10 (Employee's Retirement System(B.R.S.)Monthly Report To ta l s  
Sheet) ,  Form PD-13(3-A) (Adjustment i n  Previous Monthly Report Retirement Correc- 
t i ons ) ,  Form FD-14(4-A) (Recapi tu la t ion  of  Previous Monthly Report), Form FD-15 

(B.R.S. Changes i n  Names, Social Secur i ty  Numbers, and Unit  Numbers), PACS-1012 
(Salary Component Detail L i s t ) ,  PACS-1017 (E.R.S. Monthly Report of Changes), 
PACS-6000 (E.R.S. Monthly Report of Terminations), PACS-6001 (E.R.S. Monthly 
Report of New Employees), PACS-6006 (E.R.S. Monthly Detail Report) a computer 
l i s t i n g  which l i O t 6  employee name, rocial s e c u r i t y  number, re t i rement  type, 
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